
MANOR INDEPENDENT SCHOOL DISTRICT 

PURCHASE ORDER TERMS AND CONDITIONS 
 

1. PRICE. This is a firm price order. 

2. TERMS OF PAYMENT. Invoices shall be dated no earlier than date of shipment of service. The discount period begins upon receipt of invoice. Required 

delivery date, or date any applicable discrepancy is resolved, whichever date is later. Buyer will pay non-discountable invoices thirty (30) days after 

receipt of invoice, required delivery date, acceptance, or the date any applicable discrepancy is resolved, whichever date is later. Email invoices to 

Accounts.Payable@manorisd.net or mail invoice(s) to: Manor ISD, Business Office, 10335 Hwy 290 East, Manor, TX 78653. ALL INVOICES 

MUST REFERENCE BUYER'S PURCHASE ORDER NUMBER. 

3. Invoices for partial shipments are acceptable. 

4. ATTACHMENTS. Documents designated by Buyer in the body of the Purchase Order, including supplemental terms and conditions, if any, are 

incorporated by reference the same as if set out in full therein. 

5. Manor lSD is not responsible for products delivered or for services rendered without a written Purchase Order. 

6. CHANGES. Buyer shall have the right at any time to make changes in this Order by written notice to Seller, and Seller agrees to comply with such 

changes. If such changes cause a material increase or decrease in Seller's costs or time in performance of this Order, Seller shall notify Buyer immediately 

and negotiate an adjustment. 

7. TERMINATION. Buyer,by written notice, may terminate this order, in whole or in part. In the event this order is terminated as a result of Seller's default, 

the Seller shall be liable for all damages allowed in law or equity, including the excess cost of re-procuring similar items. If this order is terminated for the 

convenience of Buyer, Seller will be compensated to the extent that items have been accepted by Buyer prior to the effective date of termination. Other 

than to this extent, Buyer shall not be liable to Seller for any damages on account of its failure to accept all of the items ordered. 

8. ASSIGNMENT. Seller may not assign, transfer, or subcontract this Purchase Order or any right or obligation hereunder without Buyer's written consent. 

9. SHIPPING. Buyer reserves the right to route all shipments. Delays in shipment shall be reported immediately by Seller to Buyer. Every package or other 

shipping unit, bill of lading, shipping memorandum and invoice must be marked with Buyer's Purchase Order Number. Seller's serial numbers must be 

shown on all shipping papers and invoices. 

10. TIME OF THE ESSENCE. Time of shipment and of other aspects of performance hereunder is of the essence of this agreement. 

11. INSPECTION. All goods and services furnished hereunder will be subject to inspection and test by Buyer at all times and places and will be subject to 

Buyer's final inspection and approval within a reasonable time after delivery. Buyer may reject goods and services not in accordance with Buyer's 

instructions, specifications, drawings, data, or Seller's warranty (expressed or implied), or for untimely delivery. Buyer may return rejected goods to Seller 

at Seller's expense and Buyer shall have no further obligation for such goods. Payment for any goods or services shall not be deemed acceptance and in 

no event shall Buyer incur any liability for payment for rejected goods or services. 

12. DELIVERY/TITLE. Unless otherwise agreed, delivery shall be f.o.b. point of destination and title shall pass to Buyer upon acceptance at the final delivery 

point. Risk of damages or loss following shipment and prior to acceptance by Buyer shall be the responsibility of Seller. 

13. RESOLUTION OF CONFLICTS OR INCONSISTENCIES OCCURING IN THE ORDER. It is Seller's responsibility to comply with this Purchase Order and all 

referenced documents, and to clarify with Buyer any inconsistencies or conflicts in any parts of the Purchase Order or referenced documents. Should 

Seller fail to contact Buyer to resolve conflicts or inconsistencies,Seller will be solely responsible for errors resulting from said conflicts or inconsistencies. 

When documents are referenced, the version in effect at the time of order placement shall apply. 

14. BUYER'S TERMS AND CONDITIONS APPLY. Acknowledgment of the Purchase Order, shipment of any goods, or commencement of work pursuant to the 

Purchase Order shall be deemed an acceptance of these General Terms and Conditions. No modification of or release from this Purchase Order shall be 

binding unless agreed to in writing by the parties and specifically labeled as a modification or release. Unless specifically agreed to otherwise by Buyer 

and Seller, these terms and conditions supersede any submitted by Seller in any proposal or acknowledgement. 

15. SUBSTITUTIONS. No substitution of materials or accessories may be made without written permission from Buyer. 

16. GOVERNING LAW. This Order, and the rights and obligations of the parties thereto, shall be determined in accordance with the laws of the State of 

Texas, and venue for any disputes arising hereunder shall be in Travis County,Texas. 

17. WARRANTY. Seller warrants that all goods or services furnished pursuant to this Order will be free from defects in material or workmanship and will be 

in conformity with the requirements of this Order, including drawings and specifications, if any, and reasonably fit  for the purpose disclosed in this Order 

or in such drawings and specifications, and Seller further warrants that such goods or services will be merchantable and fit for the purpose for which they 

are sold, and where design is Seller's responsibility, will be free from defects in design. Buyer's approval of Seller's design or material shall not be construed 

to relieve Seller of the warranties set forth herein. Without limitation of any rights which Buyer may have at law by reason of any breach of warranty, 

goods which are not as warranted may at any time within twelve (12) months after delivery be returned at Seller's expense. Buyer at its option may require 

Seller either to replace such goods at no increase in price (Seller must pay all repacking, transportation and handling charges both ways) or to refund the 

purchase price and any charges in connection therewith. 

18. NON-COLLUSION STATEMENT. By submitting an Offer, Respondent affirms that the Respondent and Proposer’s officers, employees, or agents, have 

not prepared its submitted Offer in collusion with any other entity participating on a Solicitation and that the contents of the Offer as to prices, terms, or 

conditions have not been communicated by the Respondent or any of the Proposer’s officers, employees, or agents to any other person or firm engaged 

in this type of business prior to the official opening of the Solicitation. 

19. ANTI-LOBBYING STATEMENT. By submitting an Offer, Respondent and Proposer certifies that no attempt has been or will be made by the Contractor’s 

officers, employees, or agents to lobby, directly or indirectly, the Manor Independent School District Board of Trustees or other Local Government Officer 

between the Solicitation’s Submission Deadline and the date of contract award by the District’s Board. For a listing of the names of the Manor ISD Board 

of Trustees, Proposers may visit the District’s website at www.manorisd.net. 

20. DEBARMENT OR SUSPENSION. The following shall be applicable to Solicitations that are funded by federal funds: 

• The Proposer who submits a Proposal on behalf of its organization hereby affirms that neither the individual nor their firm or principals of 

the firm are listed on the Federal Government’s “List of Parties Excluded from Federal Procurement and Non-Procurement Programs” 

published by the U.S. General Services Administration (GSA) effective as of the date of opening (bid/proposal submission deadline) of the 

Proposal. 

• The District will use the Federal Government’s System for Award Management (SAM) system managed by the GSA, found at 

mailto:Accounts.Payable@manorisd.net
http://www.manorisd.net/


www.sam.gov, to determine Contractor’s eligibility prior to contract award. 

21. TEXAS LAW REGARDING FOREIGN ORGANIZATIONS AND ISREAL BOYCOTTS. Proposers hereby certifies that it is not a company identified 

on the Texas Comptroller’s list of companies known to have contracts with, or provide supplies or services to, a foreign organization designated as a 

Foreign Terrorist Organization by the U.S. Secretary of State (the “Foreign Organization List”). In the event that Proposers is added to the Foreign 

Organization List at any time during the term of this Contract, Proposer shall promptly provide notice to SISD. SISD may, at its discretion, terminate this 

Contract immediately upon receipt and verification of information, by any means, that Provider has been added to the Foreign Organization List. Proposer 

further certifies and verifies that neither Proposer, nor any affiliate, subsidiary, or parent company of Proposer, if any (the “Related Companies”), currently 

boycotts Israel, and Proposer agrees that Proposer and Related Companies will not boycott Israel during the term of this Contract. For purposes of this 

Contract, the term “boycott” shall mean refusing to deal with, terminating business activities with, or otherwise taking any action that is intended to 

penalize, inflict economic harm on, or limit commercial relations specifically with Israel, or with a person or entity doing business in Israel or in an Israeli-

controlled territory. The term “boycott” shall not include an action made for ordinary business purposes.  

 

************************************************************************************************************************************************************************************ 

REQUIRED CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS UNDER FEDERAL AWARDS (APPENDIX II 

TO 2 CFR PART 200) 

(A) Contracts for more than the simplified acquisition threshold currently set at $250,000, which is the inflation adjusted amount determined by 

the Civilian Agency Acquisition Council and the Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must 

address administrative, contractual, or legal remedies in instances where contractors violate or breach contract terms, and provide for such 

sanctions and penalties as appropriate. 

a. Pursuant to Federal Rule (A) above, when Manor ISD expends federal funds, Manor ISD reserves all rights and privileges under 

the applicable laws and regulations with respect to this procurement in the event of breach of contract by either party. 

(B) Termination for cause and for convenience by the grantee or subgrantee including the manner by which it will be effected and the basis for 

settlement. (All contracts in excess of $10,000) 

a. Termination for Cause: Pursuant to Federal Rule (B) above, when Manor ISD expends federal funds, Manor ISD reserves the right 

to immediately terminate any contract in excess of $10,000 resulting from this procurement process in the event of a breach or 

default of the agreement by Vendor in the event Vendor fails to: (1) meet schedules, deadlines, and/or delivery dates within the 

time specified in the procurement solicitation, contract, and/or a purchase order; (2) make any payments owed; or (3) otherwise 

perform in accordance with the contract and/or the procurement solicitation. 

b. Termination for Non-Appropriation of Funds or for Convenience: Manor ISD also reserves the right to terminate the contract 

immediately upon written notice to vendor either (i) for unavailability of funds if the Board of Trustees fails to obtain and appropriate 

funds for any fiscal year during the term of the contract or (ii) for convenience, with or without cause, if Manor ISD believes in its 

sole discretion that it is in the best interest of Manor ISD to do so. 

If the contract is terminated in accordance with the terms referenced above, Manor ISD shall compensate Vendor for any work 

performed and accepted and goods accepted by Manor ISD as of the termination date. Any award under this procurement process 

is not exclusive and Manor ISD reserves the right to purchase goods and services from other vendors when it is in Manor ISD’s 

best interest. 

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts that meet the definition of “federally 

assisted construction contract” in 41 CFR Part 60-1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in 

accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as 

amended by Executive Order 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing 

regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.” 

a. Pursuant to Federal Rule (C) above, when Manor ISD expends federal funds on any federally assisted construction contract, the 

equal opportunity clause is incorporated by reference herein.  

(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program legislation, all prime construction contracts in 

excess of $2,000 awarded by non-Federal entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141- 3144, 

and 3146-3148) as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts 

Covering Federally Financed and Assisted Construction”). In accordance with the statute, contractors must be required to pay wages to 

laborers and mechanics at a rate not less than the prevailing wages specified in a wage determination made by the Secretary of Labor. In 

addition, contractors must be required to pay wages not less than once a week. The non-Federal entity must place a copy of the current 

prevailing wage determination issued by the Department of Labor in each solicitation. The decision to award a contract or subcontract must 

be conditioned upon the acceptance of the wage determination. The non-Federal entity must report all suspected or reported violations to 

the Federal awarding agency. The contracts must also include a provision for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 

3145), as supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public 

Work Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that each contractor or subrecipient must 

be prohibited from inducing, by any means, any person employed in the construction, completion, or repair of public work, to give up any part 

of the compensation to which he or she is otherwise entitled. The non-Federal entity must report all suspected or reported violations to the 

Federal awarding agency. 

a. Pursuant to Federal Rule (D) above, when Manor ISD expends federal funds during the term of an award for all contracts and 

subgrants for construction or repair, Vendor will be in compliance with all applicable Davis-Bacon Act provisions.  

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all contracts awarded by the non-Federal entity 

in excess of $100,000 that involve the employment of mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 

and 3704, as supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must be 



required to compute the wages of every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of the 

standard work week is permissible provided that the worker is compensated at a rate of not less than one and a half times the basic rate of 

pay for all hours worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are applicable to construction work 

and provide that no laborer or mechanic must be required to work in surroundings or under working conditions which are unsanitary, 

hazardous or dangerous. These requirements do not apply to the purchases of supplies or materials or articles ordinarily available on the 

open market, or contracts for transportation or transmission of intelligence. 

a. Pursuant to Federal Rule (E) above, when Manor ISD expends federal funds, Vendor certifies that Vendor will be in compliance 

with all applicable provisions of the Contract Work Hours and Safety Standards Act during the term of an award for all contracts 

by Manor ISD resulting from this procurement process.  

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of “funding agreement” under 37 CFR 

§401.2 (a) and the recipient or subrecipient wishes to enter into a contract with a small business firm or nonprofit organization regarding the 

substitution of parties, assignment or performance of experimental, developmental, or research work under that “funding agreement,” the 

recipient or subrecipient must comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and 

Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and any implementing regulations issued by the 

awarding agency. 

a. Pursuant to Federal Rule (F) above, when federal funds are expended by Manor ISD, Vendor certifies that during the term of an 

award for all contracts by Manor ISD resulting from this procurement process, Vendor agrees to comply with all applicable 

requirements as referenced in Federal Rule (F) above.  

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as amended—Contracts and 

subgrants of amounts in excess of $150,000 must contain a provision that requires the non-Federal award to agree to comply with all 

applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution 

Control Act as amended (33 U.S.C. 1251- 1387). Violations must be reported to the Federal awarding agency and the Regional Office of the 

Environmental Protection Agency (EPA). 

a. Pursuant to Federal Rule (G) above, when federal funds are expended by Manor ISD, Vendor certifies that during the term of an 

award for all contracts by Manor ISD resulting from this procurement process, Vendor agrees to comply with all applicable 

requirements as referenced in Federal Rule (G) above.  

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 180.220) must not be made to parties 

listed on the government wide exclusions in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 

180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment and 

Suspension.” SAM Exclusions contains the names of parties debarred, suspended, or otherwise excluded by agencies, as well as parties 

declared ineligible under statutory or regulatory authority other than Executive Order 12549. 

a. Pursuant to Federal Rule (H) above, when federal funds are expended by Manor ISD, Vendor certifies that during the term of an 

award for all contracts by Manor ISD resulting from this procurement process, Vendor certifies that neither it nor its principals is 

presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation by any 

federal department or agency.  

(I)    Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award exceeding $100,000 must file the required 

certification. Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or organization 

for influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or 

an employee of a member of Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 

1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. 

Such disclosures are forwarded from tier to tier up to the non-Federal award. 

a. Pursuant to Federal Rule (I) above, when federal funds are expended by Manor ISD, Vendor certifies that during the term and after 

the awarded term of an award for all contracts by Manor ISD resulting from this procurement process, the vendor certifies that it is 

in compliance with all applicable provisions of the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352). The undersigned further 

certifies that: 

(1) No Federal appropriated funds have been paid or will be paid for on behalf of the undersigned, to any person for influencing or 

attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of congress, or an 

employee of a Member of Congress in connection with the awarding of a Federal contract, the making of a Federal grant, the 

making of a Federal loan, the entering into a cooperative agreement, and the extension, continuation, renewal, amendment, or 

modification of a Federal contract, grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to 

influence an officer or employee of any agency, a Member of Congress, an officer or employee of congress, or an employee of a 

Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit 

Standard Form-LLL, “Disclosure Form to Report Lobbying”, in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the award documents for all covered sub-

awards exceeding $100,000 in Federal funds at all appropriate tiers and that all subrecipients shall certify and disclose accordingly.  

(J) Procurement of Recovered Materials. Vendor agrees to comply with Section 6002 of the Solid Waste Disposal Act, as amended by the 

Resource Conservation and Recovery Act, where applicable. The requirements of Section 6002 include procuring only items designated in 

guidelines of the Environmental Protection Agency (EPA) at 40 CFR Part 247 that contain the highest percentage of recovered materials 

practicable, consistent with maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the value 

of the quantity acquired during the preceding fiscal year exceeded $10,000; procuring solid waste management services in a manner that 

maximizes energy and resource recovery, and establishing an affirmative procurement program for procurement of recovered materials 



identified in the EPA guidelines. 

 

RECORD RETENTION REQUIREMENTS FOR CONTRACTS INVOLVING FEDERAL FUNDS When federal funds are expended by Manor ISD for 

any contract resulting from this procurement process, Vendor certifies that it will comply with the record retention detailed in 2 CFR § 200.333. Vendor 

further certifies that it will retain all records as required by 2 CFR § 200.333 for a period of three years after grantees or subgrantees submit final 

expenditure reports or quarterly or annual financial reports, as applicable, and all other pending matters are closed.  

 

CERTIFICATION OF COMPLIANCE WITH THE ENERGY POLICY AND CONSERVATION ACT When Manor ISD expends federal funds for any 

contract resulting from this procurement process, Vendor certifies that it will comply with the mandatory standards and policies relating to energy 

efficiency which are contained in the state energy conservation plan issued in compliance with the Energy Policy and Conservation Act (42 U.S.C. 

6321 et seq.; 49 C.F.R. Part 18).  

 

CERTIFICATION OF EQUAL EMPLOYMENT STATEMENT It is the policy of Manor ISD not to discriminate on the basis of race, color, national origin, 

gender, limited English proficiency or handicapping conditions in its programs. Vendor agrees not to discriminate against any employee or applicant 

for employment to be employed in the performance of this Contract, with respect to hire, tenure, terms, conditions and privileges of employment, or a 

matter directly or indirectly related to employment, because of age (except where based on a bona fide occupational qualification), sex (except where 

based on a bona fide occupational qualification) or race, color, religion, national origin, or ancestry. Vendor further agrees that every subcontract 

entered into for the performance of this Contract shall contain a provision requiring non-discrimination in employment herein specified, binding upon 

each subcontractor. Breach of this covenant may be regarded as a material breach of the Contract.  

 

CERTIFICATION OF COMPLIANCE WITH BUY AMERICA PROVISIONS Manor ISD has a preference for domestic end products for supplies acquired 

for use in the United States when spending federal funds (purchases that are made with non-federal funds or grants are excluded from the Buy America 

Act). Vendor certifies that it is in compliance with all applicable provisions of the Buy America Act. VI. 

 

CERTIFICATION OF ACCESS TO RECORDS – 2 C.F.R. § 200.336 Vendor agrees that the District’s Inspector General or any of their duly authorized 

representatives shall have access to any books, documents, papers and records of Vendor that are directly pertinent to Vendor’s discharge of its 

obligations under the Contract for the purpose of making audits, examinations, excerpts, and transcriptions. The right also includes timely and 

reasonable access to Vendor’s personnel for the purpose of interview and discussion relating to such documents. 


